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1. Title
Capitalize and bold the entire title line.  Use Arial font of 16 points and be lined up in the middle.
2. Authors

Start a new line.  Type the full name of the presenting author and co-authors, in order of first name and last name in bold and Times New Roman font of 12 points and center-adjust.  Do not invert the order.  Omit degrees and titles. On next line, type the e-mail address of the presenting author.
3. Body of Summary
Allow one line space before typing the text.  Type the body of the summary single spaced and use Times New Roman font of 12 points.  One paragraph each for the Background, Methods, Results and Conclusions, printed in capital bold letters.  These subdivisions are mandatory.  Do not double-space between paragraphs.  The extended abstract should be 2 to 4 pages.
4. Equations, Tables and Graphs

The Word equation editor can be used to create equations. Equation should be numbered as shown below.
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Figures are placed in the text and should be centered. All figures should have captions using the format ‘Figure’. Figures are referred to as Fig. 1 or Figs 3-5. Tables are centered as are the table titles using the format ‘Table Title’. Incorporate clear headings with text or symbols and the appropriate units.
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Figure 1 Three point bend specimen.

Table 1 Material properties.

	Material
	Modulus / GPa
	Density / kg.m-3
	Yield strength / MPa

	Copper
	118
	8540
	50

	Aluninium
	70
	2760
	65
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The reference list should have the format ‘Reference’. 
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[1] is a reference to a journal article, [2] to a book, [3] to a report and [4] to an article in a conference volume. 
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